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	Safe Church Police Check Process
	



Who needs a Police Check?
Basically, everyone who performs a role within the church or an Op shop.
All Clergy, PTOs, Admin staff, Parish Council members, Synod Reps, Church workers, Op Shop volunteers, and even garden maintenance people need a police clearance.
The Safe Church police check is different to the Working with Children police check. The Working with Children police check covers offences of rape, sexual assault & violence and pornography. The Police check covers other offences such as fraud, murder, drugs,etc.
Please refer to the Diocesan Safe Church Compliance Process for full listing of roles.
NOTE: If you have a recent Police clearance certificate from another organisation, a copy of that would be acceptable to submit in lieu of this process. It needs to be less than 12 mths old.

The Process – Using Crimcheck (no cost to the applicant)
Step One:
Access the Crimcheck Application on the Diocesan Website via this link: https://www.crimcheck.org.au/check/ADG
OR follow the links through the website: Anglican Diocese of Gippsland / Resources / Safe Ministry / Crimcheck Online Application
[image: ]Go to https://www.crimcheck.org.au/check/ADG and select the option ‘Yes’
 

Step Two:
Select Employee(Paid) or Volunteer as appropriate. NOTE: Most people will be under the Volunteer category unless they are paid for the role as an employee of the Diocese.
For example, once you select Volunteer, the system confirms the check is a Probity Check.
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Next enter:
Position title/role: for example – Church Worker, Lay Reader, Youth Leader, Op Shop volunteer, etc.
Employer/Organisation: Anglican Diocese of Gippsland
Location: Parish name or Op shop location
State: VIC
[image: Graphical user interface, application, Word

Description automatically generated]

When these have been entered select ‘Submit.’  
Step Three: 
[image: ]Proceed to fill in all your personal information as indicated on the page and select “Submit” when finished. 

Step Four: [image: \\adgfs01\RedirectedFolders\DavidP\Pictures\Screenshot.jpg]Enter in your details if you have a Driver’s License and/or current Passport (more ID options will be explained in Step Five) and select “Submit”


Step Five:
Your Police Check application has now been entered into the system. However, before it can be processed, the Diocese needs copies of your ID to complete the verification section of the police clearance application.
The police clearance system, used by the Diocese, requires four forms of ID. They are split into different categories. 
NOTE: With all these documents, we only require a legible copy.It is no longer necessary for these copies to be certified.

One “commencement of identity” document as listed below:
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 One “primary use in the community” document as listed below:
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 Two “secondary use in the community” documents as listed below:
	Secondary use in the community documents

	(a)   certificate of identity issued by DFAT to refugees & non-Australian citizens for entry to Australia
(b)   document of identity issued by DFAT to Australian citizens or persons who have the nationality of a Commonwealth country for travel purposes
(c)    convention travel document secondary (United Nations) issued by DFAT
(d)   foreign government issued documents (for example, drivers’ licence)
(e)   Medicare card
(f)    enrolment with the Australian Electoral Commission
(g)   security guard or crowd control photo licence
(h)   evidence of right to an Australian Government benefit (Centrelink or Veterans’ Affairs)
(i)    consular photo identity card issued by DFAT
(j)    photo identity card issued to an officer by a police force
(k)   photo identity card issued by the Australian Defence Force
(l)   photo identity card issued by the Australian Government or a state or territory government (this may take the form of a Working with Children/Vulnerable People Card or a government occupational licence);
(m)  Aviation Security Identification Card (ASIC)
(n)   Maritime Security Identification Card (MSIC)
(o)   Firearms licence
(p)   credit reference check
(q)   Australian secondary or tertiary student photo identity document
(r)    Certified academic transcript from Australian university or registered higher education provider.
(s)    trusted referees report
(t)    bank card, credit card or bank statement (without recording the payment/card number/s)
(u)   Australian tax file number
(v)   State/territory government rates assessment notice or Australian Taxation
Office assessment notice; Must not be issued more than 12 Months prior to use.
(w)  Australian utility bill showing name and address.
(x)   Australian private health insurance card.
(y)   Australian trade association card




Once you have copies of these, please scan and send them via email to clearances@gippsanglican.org.au   OR 
securely post to: PO Box 928, Sale, VIC, 3850   Attn: Clearances.
Your identity documents must be verified by Clearance officer before the Police check can be processed and are treated as highly confidential. 
NOTE: No copies of identity documents are kept once police check has been certified – as required by law.
After these IDs have been received at the Diocese office - your Police Check will be processed. 
Should you have any queries regarding the process or what is required, you can contact the Clearance officer at Diocese office on 5144 2044 
or send an email to clearances@gippsanglican.org.au
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Section 1 - Personal Information
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Other Details

To speed-up the 100-point identification process, pre-fill any of the identification details below you possess.
Note: Pre-fillng license details only speeds-up our processing. You willstil be required to present your identification documents.

Australian Driver's License
License Number

IssuedBy  |Please select .

passport

Passport Number

Country of Issue | Please select
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Self Service Police Checks For Anglican
Diocese of Gippsland

Ths service enables you to lodge a request for a Police Check to satisfy requirements relating to actvites to be carried out with Anglican Diocese of Gippsland.

PLEASE NOTE: the self service portal has a 30 minute time limit applied, please ensure that you have your personal details such as previous address, licence number and
payment details (if you are paying for the check as an individual) ready before proceeding

By continuing with the process you acknowledge that CrimCheck Ltd (accredited user of the Federal Government's National Police Checking Service) will forward a copy of your police
check (Nationally Coordinated Police History Check) to Anglican Diocese of Gippsland

You also acknowledge that whilst CrimCheck Ltd take all reasonably practicable steps to protect your information once we receive i, that any information sent electronically, including any
identity documents, Is sent at your own risk and is dependent upon the security of your personal electronic device and you are aware of the potential consequences of this method of
lodgement.

By dlicking yes below you give your consent for personal information about you to be obtained and acknowledge that the provision of false or misleading information is a serious offence.
You also acknowledge that you have read and accept the

Do you, or as a parent/legal guardian on behalf of an underage individualwish tp46dge a crifiaal history check with the results to be forwarded to Anglican Diocese of Gippsland?

Yes

iy 2 e
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